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1. O01IMe moI0KEeHU A

1.1.Hacrosiee IlomoskeHue O TOpPSIIKE PAcCMOTPEHHs OOpalieHWi TpakiaaH (mamee —
[Tops0K) MYHUIMIIAIBHOTO JOMIKOJIBHOTO O00pa3oBaTEIbHOIO yUpekaAeHus Ps3aHIEeBCKHi
nerckuii can (manee - JIOY) paspaboraHo B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM
Poccuiickoit ®epepaunu ot 29.12.2012r. Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit
Oenepaunn»; denepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 02.05.2006r. Ne 59-03 «O
MOPSZIKE paccMOTpeHus oOpaieHuii rpaxnan Poccuiickoit denepanumy.

1.2. Opranuzauus paboTel ¢ oOpamieHusMH TrpaxaaH B aamunuctpaiuoo JIOY Bemercs B
cootBercTBUU ¢ KoHcturymnuein PO, ®eaepanbubim 3akoHOM 0T 06.10.2003 1. No 131-d3 «O06
OOIIMX TPUHIMIAX OpPraHU3alMM MECTHOro camoympanieHuss B PD, denepaiabHbIM 3aKOHOM
Poccutickoit ®eneparuu ot 02.05.2006T. No59-D3 «O mopsinke paccMOTpeHHsI OOpalieHHi
rpaxnaan Poccuiickoit @enepanuny, ¥Ycrasom 10OV u HactosiiuM IonoxxeHuem.

1.3. Tlonoxenus Hacrosimero Ilopsika pacmpoCTpaHSIOTCS Ha BCE YCTHBIC OOpalieHus,
oOpalleHus, MOCTYNHUBIIME B MUCHbMEHHOH (opme uimu B (opme 3IEKTPOHHOTO JTOKYMEHTa,
WHIIMBHIyaIbHBIC U KOJUICKTUBHBIC OOpaIlieHus TpaK/IaH (j1anee - ooparieHus).

1.4. Tlpu paccMoTpeHHH OOpallieHHsT HE JOMYCKAeTCs pa3rilallieHue CBEICHHIA, COAePIKAIUXCs
B OOpAIeHNH, a TAK)KE CBEICHUH, KACAIOIIMXCS YaCTHOM KU3HU Ipa)k1aHUHa, O€3 ero COrJIacHsl.
1.5. Anvunucrpamus JJOY cucreMaTHUeCKH aHATU3UPYET U 0000I1aeToOpaIieHus rpaxiaH,
coJepKalvecs B HUX KPUTUUYECKHE 3aMEUaHMsi, C II€JIbI0 CBOEBPEMEHHOIO BBIABICHUS U
YCTpaHEHUsl MPUYUH, NOPOXKIAIOIIMX HAPYLIEHUE IIPaB U OXPAHSIEMBIX 3aKOHOM HHTEPECOB
IpaX/iaH.

2. IlpaBa rpaxaan U 003aHHOCTH A0JKHOCTHLIX aul JOY npupacecMoTpenun
oOpameHmii.

2.1. I'paxkganun Ha cTaguu paccMOTpeHHs ero obpamenuss B JIOY, IpH KeTaHMH, MMEET
paBo:

- MPEACTABISITh JIOMOJHUTEIbHBIE JIOKYMEHTBI M MaTepuaibl II0 paccMaTpUBaEMOMY
oOpamenuto 1100 oOpamarbesi ¢ TPockKOol 00 UX UCTPEOOBAaHUH, B TOM YHUCIIC B DJIEKTPOHHON
opme;

- 3HAKOMHTHCS C JOKYMEHTAMHU M MaTepHalaMH, KaCAIOIUMHKCSI PAacCMOTPEHHUsI oOparieHwus,
€CIIM 3TO HE 3aTparmBaeT MpaBa, CBOOOJBI W 3aKOHHBIC HMHTEPECHl IPYTHX JIMIl W €CIIU B
YKa3aHHBIX JIOKYMEHTaX M MaTepuallax He COJEP)KaTcsl CBEICHMs, COCTaBIISIONINE
rOCyIapCTBEHHYIO UM HHYIO OXpaHsIeMYI0 (enepallbHbIM 3aKOHOM TaiHy;

- TMOJIy4aTh MHUCHMEHHBIM OTBET MO CYIIECTBY IOCTABJICHHBIX B OOpAICHHH BOIPOCOB, 3a
HCKITIOYEHUEM CITy4aeB, PeyCMOTPEHHBIX ACHCTBYIONUM 3aKOHOIATEIhCTBOM;

- TIONy4YaTh YBEJAOMJICHHE O Tepeajpecanuy oOpalleHus B TOCYJAapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYTIPaBJICHUS WJIM JOJDKHOCTHOMY JIMIy, B KOMIIETEHLHUIO KOTOPBIX BXOIMT
pa3pelieHne OoCTaBJICHHBIX B 0OpaIICHIH BOIIPOCOB;

- oOpamarbcsi C JKajlo00dW Ha NPUHATOE MO OOpalleHUIO pEUIeHWe WIM Ha JeWCTBUS
(6e3aeiicTBrE) B CBSI3U C PAaCCMOTPEHHEM OOpaIleHUs] BaJIMUHUCTPATUBHOM M (MJIN) CyIeOHOM
MOPSJKE B COOTBETCTBUU € 3aKOHOATeNbCTBOM Poccuniickoit denepanuu;

- oOpamiarbcst ¢ 3asBJICHUEM O MPEKPAIlEHUU PAaCCMOTPEHUS 0OpalleHHsl.

2.2. NomxrocTHble nuna JIOY obecrnednBaror:

- OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAcCMOTpEHHE OOpalleHHil TpaxkiaH, B
cllyyae HeOOXOIMMOCTH - C yYaCTHEM TPpaKaaH, HapaBUBIINX 0OpalleHs;

- TOJy4YeHHEe, B TOM 4HCJIE B D3JICKTPOHHOH ¢opme, HEOOXOAMMBIX IJIsI PACCMOTPEHHUS
MUCBMEHHBIX OOpallleHUil TpakJaH TOKyMEHTOB M MaTepuaioB B JIPYrHMX TOCYIapCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYIIPaBJIEHHUS U Y MHBIX JIOJDKHOCTHBIX JIMII, 32 UCKIIOUEHHEM
CYJIOB, OPTaHOB JI03HAHUS U OPTaHOB MPEIBAPUTEIHLHOTO CIEACTBHS;

- MPUHATHE Mep, HAIIPABJIEHHBIX HAa BOCCTAHOBJIEHUE WJIM 3alUTY HApYyIIEHHBIX MpaB, cBOOOA
Y 3aKOHHBIX UHTEPECOB IPak/iaH;



- YBEIOMJICHHE Tpa)XJIaHWHA O HANpPaBICHUM €ro OOpallleHHs Ha pacCMOTPEHHE B JAPYron
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYTIPABJICHHS WM UHOMY JOHDKHOCTHOMY JIMILY B
COOTBCTCTBUH C UX KOMHGTGHL{HGﬁ.

2.3. KonduneHmnmansHbie CBEACHMS, CTAaBIINE U3BECTHBIMU JOKHOCTHBIM JuiiamM MJIOY nipu
paccMOTpeHHH O0palleHUH rpaskJaH, He MOTYT OBITBHCIIONB30BAaHbI BO BPEJ] 3TUM Ipa’kaHaMm, B
TOM YHUCJIC, €CJIM OHU MOTYT MOBJICYb YHICMIICHHUC YCCTU U JOCTOUMHCTBA I'paKJAaH.

2.4.OcHOBHBIMYU TPeOOBAHUAMH K Ka4€CTBY paccMOTpeHus obpamenuii B JIOVY apisiorcs:

- JIOCTOBEPHOCTH MPEAOCTABIIIEMOM 3asIBUTECIISAM uHpopManuu 0 Xome
paccMOTpEHHS OOpallICHHS;

- YETKOCTh B M3JI0)KEHUH UH(OPMAIINH;

- MOJIHOTA UH()OPMUPOBAHUS 3asBUTEIICH O XOI€ pACCMOTPEHUS 00palleHs;

- HarfsAHOCTh (POPM MpenocTaBisieMoil nHpopManuu 06 aIMUHUCTPATUBHBIXIIPOLIEYPaXx;

- yA0OCTBO M JIOCTYIHOCTb TOJYYEHHUS HH(POPMAIUU 3aABUTENSAMU O TOPSIKE
paccMOTpeHHs oOpaIeHuH.

3. TpeGoBaHusi K NHCHLMEHHOMY 00PAIIEHHIO.

3.1. B nuceMeHHOM OOpamieHMH TPaXIaHHH B O0S3aTEIBHOM IIOPSAKE  YKa3bIBAaeT
naunmenoBanue JIOVY; damunuio, umsa, otdyectBo 3aBemyromiero JIOVY; cBoro damunuio, ums,
OTYECTBO, MOYTOBBIM ajgpec, MO KOTOPOMY JOJDKEH OBITh HAalpaBJeH OTBET, YBEIOMIJICHHE
nepeajpecanuy OOpalleHus; U3JlaraeT CyTh MPEIJIONKEHUS, 3asBICHUS WM JKaloObl; CTaBUT
JIMYHYIO NOANHCH U AaTy.

3.2. B ciy4ae HEOOXOAUMOCTH B TOATBEPKAECHAE CBOMX JOBOJOB IPaKIAHUH K IHCHMEHHOMY
OOpallleHNI0 TpWIAraeT JOKYMEHTbl M MaTepHalbl JTUOO MX KOMHWHU, KOTOPbIE BO3BPAIAIOTCS
3asIBUTEIISIM TI0 UX TPOCKOE.

3.3. OO6pamenue, nocrynupuiee B aamuaucTpanuio JJOY 1o MHGOPMAIMOHHBIM CHCTEMAM
O0IIEro MOJb30BaHMs, IMOJUIEKUT PACCMOTPEHHIO B MOPSAKE, YCTAHOBIEHHOM HACTOSALIMM
ITonoxxenuem.

3.4. TpaknanvH HanmpaBiseT CBOE MHMCbMEHHOE OOpAlleHUe HEMOCPEACTBEHHO Ha WM
3aBenytomiero JOVY.

3.5. TuceMeHHOE OOpaIEHHE MOIEKUT OOA3aTENLHON PETUCTPALMH B TEUYEHHE TPEX JHEH C
MOMEHTA MOCTYIUICHHUS.

PerucrpaunoHHblii MHIEKC OOpalleHUsl Ipa)KI1aH YKa3bIBaeTCs B IMHCHBMEHHOM OOpalleHHH,
KOTOPBIM CTaBUTCSI B BEPXHEM JIEBOM YIUIy IIEPBOTO JIACTA.

3.6. TluchbMa rpaxaad ¢ TOMETKON «JIHYHO» IOCIE MPOYTEHHS aJpecaToM, B CIydae, eCld B
HUX CTaBATCS BOIPOCHI, TpeOyrolue opUIMaIbHBIX OTBETOB, NEPEJAIOTCS Ha PETUCTPAIMIO B
YCTaHOBJICHHOM IMOPAJKE.

3.7. TlucemenHoe oOpalieHHe, COIEPIKAIIEEe BOMPOCHl, HE BXOMALIME B KOMIIETEHIHIO
3agenytouiero JIOVY, HampaBisercs B TEUYEHHE CEMU JHEH CO JHA perucrpauuu B
COOTBETCTBYIOIIMM OpraH Jjs pELIeHHs [IOCTaBICHHbIX B OOpaIleHUH BOIPOCOB C
yBEIOMJICHHEM TPpaKIaHUHA, HAIIPABUBIIETO OOpaIleHue.

3.8. Basenyrommit  JIOY 1o HampaBieHHOMY B YCTaHOBJIEHHOM MOPSAKE  3ampocy
rOCyJapCTBEHHOTO OpraHa WM JIOJPKHOCTHOTO JIMLA, pacCMaTpUBAIOLIMX oOpalleHue, 00s3aH B
TedeHue 15 nHel mNpenocTaBUTh JOKYMEHTHI M MaTepHalbl, 3a MCKJIIOYEHHEM HMMEIOIINUX
rOCYJapCTBEHHYIO HJIM HHYIO OXpaHsIeMyIo (eiepabHbIM 3aKOHOM TalHY.

3.9. 3ampemaercss HanpapIATh KanoObl TPaKIaH Ha PacCMOTPEHUE TeM coTpyanukam JIOV,
perieHue win AercTeue (0e31eiCcTBIE) KOTOPHIX 00KaITyeTCsl.

4. PaccMoTpenue o0paluenuii rpaxian, NoAr0TOBKA OTBETOB.
4.1. OGpamenue, mnocrymupuice 3apepyromemy JOY, HOMWIEKHT — 00S3aTEIBLHOMY

PacCMOTPEHHUIO.
4.2.  Vder, perumcrpanms, XoJ pPacCMOTPEHHs OOpalleHWs TPAKAAH OCYLIECTBISIOTCS



3aBE/IYIOIIUM C 3aHECCHUEM B )KypHaJ JUIsl padOThI C MUCbMaMH U OOPALICHUSIMH TPaXKIaH.
4.3. 3asemyromuii IOV:

- obecrieunBaeT 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalleHUs, B
cllyyae HeOOXOIMMOCTH — U C Y4aCTHEM I'pakJaHUHA, HAIPaBUBILIEr0 00OpallleHue;

- 3alpaiirBaeT HeoOXOIUMBIE ISl PACCMOTPEHHUs OOpalleHHs] TOKYMEHTBbl U MaTepuasbl, 3a
UCKJIIOYEHHEM MaTepHaJiOB CyJI0B, OPTaHOB JI03HAHUS U OPTaHOB MPEIBAPUTEILHOTO CIIEACTBHUS;

- IPUHHUMACT MCPLI, HAITPABJIICHHLIC HA BOCCTAHOBJICHUC WJIN 3allIUTY HAPYIICHHBIXIIPAB, CBOGOI[
1 3aKOHHBIX HHTCPECOB I'pa’KAaHUHA,

= JacT IMCbMCHHBIC OTBCTEI 11O CYIICCTBY ITOCTABJICHHBIX B O6paH_IeHI/II/I BOITPOCOB;

- YBEAOMJIACT TpaKJIaHWHA O HAIPaBJICHUU €ro OOpalleHus Ha PaCCMOTPEHHE B JAPYTrod OpraH
WJIU APYTHe OPraHU3alliy FOpo/ia B COOTBETCTBUM C UX KOMIIETCHIIUEH.
4.4. OTBeTnl Ha OOpaLIeHNs TPaXKIaH, IPUCIaHHbIE HA UM 3aBexyromero OV,
TOTOBSITCS Ha OJIaHKe Yy4YpeKIeHUs 3a moAmuchio 3aBeayromero JIOY wu perucrpupyrorcs B
JKypHae.
4.5. OTBeTsl JOMKHBI COAEPKATh KOHKPETHYIO M YETKYI0 MH(pOPMAIMIO IO BCEM BOIPOCAM,
MOCTABICHHBIM B OOpalleHUH TpakaaH. Eciu 3asBUTENIO JaH OTBET B YCTHOH (dopme, TO B
Marepuanax, TMPUIOKEHHBIX K OOpalieHuio, MTO0JDKHO OBITh 3TO ykazaHo. Eciom maercs
MPOMEXKYTOUHBIA OTBET, TO YKa3bIBAE€TCS CPOK OKOHYATEIBHOTO PpEUICHUS MOCTABICHHOIO
BOITpOCa.
OTBeTbl, MOJATOTOBJICHHbIE HA OCHOBAHMHM TPABOBBIX JOKYMEHTOB, JIOJDKHBI COJEpXKaTh
PEKBUBHTHI ITHX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHUSI.
OTBeT Ha KOJJIEKTUBHOE OOpaIeHNe OTIIPABISICTCS Ha UM MEPBOTO MOJIKCABIIETO €T0 JIMIIA,
€CJIM B MUChbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJUICKUT JaTh OTBET.
OtBeT Ha oOparieHue, noctynuBiiee B agmMuHUcTparuio JJOY no nHGpopManmoHHEIM CHCTEMaM
o0IIero TMoJab30BaHMsI, HAMPABIACTCS MO B (opMe AIEKTPOHHOTO OKyMEHTa IO aJpecy
ANEKTPOHHON MOYTHI, YKa3aHHOMY B OOpaIieHuu.
4.6. OOpameHus TpaxaaH IIOCIE HX PACCMOTPEHMs MCIIOJHUTENISAMH BO3BPAINAIOTCA CO
BCEMH OTHOCSIIIUMUCS K HUM MaTepraiamu 3aBeaytomemy JOY.

5. Iopsaok paccMOTPeHHUs OTAEILHBIX 00PALIEHHI.

5.1. Obpamenus rpaxnman, mnoctynusmme 3abepyomeMmy JOY H3  CpeacTs MaccoBOM
uH(OpMALIUY, PACCMATPUBAIOTCS B TOPSJAKE U CPOKH, MPEAyCMOTPEHHBIC HACTOSIINM
[Tonoxxenuem.

5.2. B cmyuae ecimm B IMCAMEHHOM OOpalleHMM He YyKa3aHa (aMuuMsi TpakIaHHHA,
HaIpaBHUBIIET0 OOpalleHHe U MOYTOBBIN aJpec, 0 KOTOPOMY JOJKEH OBITh HaIlpaBlIEH OTBET,
oTBET Ha oOpameHue He npaercs 3asemyrouM JIOY, mpuHuUMaeTcs pelieHHe O CIHCAHUH
naHHOTro oOpaieHus «B nemoy.

5.3. Eciu B ykasaHHOM OOpAIIEHWM COJAEPXKATCA CBEAEHHMS O IOATOTABIMBAEMOM,
COBEpIIAEMOM WJIM COBEPLUICHHOM NPOTHBONPABHOM JIESHUHM, a TaKkKe O JHLE, €ro
MO/ITOTABIIMBAIOIIEM, COBEPIIAIONIEM MM COBEPIIUBIIEM, oOpallleHue MOJIEKUT HAIPaBICHUIO
B TOCYIaPCTBEHHBINH OPTaH B COOTBETCTBUU C €r0 KOMIIETEHIUEH.

5.4. O6pamenue, B KOTOPOM 00XkKalyeTcsi CyleOHOe pelIeHne, BO3BPAIAETCS IPAXKIAHUHY C
pa3bsICHEHUEM TMOPSAIKA 00KATOBaHHsI JAHHOTO Cy1€0HOTO PEeIIeHusI.

5.5. Tlpu monyYyeHWM NHMCBMEHHOIO OOpalIeHHs, B KOTOPOM COJEPKATCS HELEH3YPHBIE,
OCKOpOHUTENbHBIC BBIPAXKEHUS, YIPO3bl JKU3HH, 3JI0POBBIO WM MMYILECTBY coTpynHuka OV,
a TaKKe UWICHOB €ro CeMbH, 3aBEIYIOIIUIl BIpaBe OCTaBUTh 0O€3 OTBETa IO CYILECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOMIMTH Tpa)<IaHUHY, HAIpPaBUBIIEMY OOpalieHue, o
HE/IOMYCTUMOCTH3JIOYIOTPEOICHUS TIPABOM.

5.6. B cimyuae eciu TEKCT MUCBMEHHOTO OOpPAIIEHUs HE MOANAETCS IIPOYTEHHUIO, OOpaLIEHUE He
MOJUIEKHUT HAIPABJICHUIO Ha PACCMOTPEHHE M OTBET HAa HEro He JaeTcs. 3asBUTENI0 00 3TOM
cooO1aeTcs, ecau ero (pamMuins U TOYTOBBIN a/ipec MOAAI0TCS MPOUYTEHHUIO.



5.”7. O6paienus rpakaad, OCTYIUBLIAE OT OHOTO M TOTO K€ JIMIA [0 OJHOMY UTOMY K€
BOIIPOCY, €CIM CO BpPEMEHM I[0Jaud  NEepBOro  OOpalleHHs  HUCTEK
YCTAaHOBJICHHBIM HacTosAmuM IlonokeHneM CpOK pacCMOTPEHHUs MIIU 3asBUTENb HE COTIIACEH C
IOPUHATBIM 10 €ro OOpallleHUI0 pELIeHUEM, CUUTAlTCs TNOBTOpHBIMHU. IIpum pabore c
MOBTOPHBIMU  OOpAIIEHUSIMH  JICJIONIPOU3BOIUTEND (OPMUPYET €0 C YK€ HMMEIOUUMHUCS
JOKYMEHTaMH 110 00palleHUsIM JaHHOTO 3asIBUTEIIS.
He cuunTaroTcss MOBTOPHBIMH OOpAalIeHHs OMHOTO M TOTO K€ 3asBUTENs, HO IO Pa3HBIM
BOIIPOCaM, a TaKyK€ MHOTOKpPATHBIE — 110 OHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €CIU IPUYHHBI,
[0 KOTOPBIM OTBET IO CYIIECTBY IOCTAaBJICHHBIX B OOpAIleHUU BOIPOCOB HE MOT OBITH JaH, B
HOCJENyIoeM ObUIM yCTpaHEHbl, TIpaKJaHUH BIpaBE BHOBb HANpPaBUTh OOpalleHHue
3aBeayomemy J0VY.
5.8. B ciyuae ecii B MCbMEHHOM OOpANIEHUU TPaXKIAHUHA COIEPIKUTCS BOIIPOC, Ha KOTOPBIM
€My MHOIOKPAaTHO JAaBaJMCh IHMCbMEHHBIE OTBETbI II0 CYLIECTBY B CBS3M C paHee
HalpaBJICHHbIMU OOpAIEHUSIMH, U IIPU 3TOM B OOpAIEHUN HE MPUBOJATCS HOBBIE JJOBOABI MU
oOcrosiTenscTBa, 3aBeaytommii JIOY BhnpaBe NpuHATH peUIeHHE O O€30CHOBATEIBHOCTH
OYEepEeHOTr0 OOpallleHHs] U NPEeKpalleHUH NEpenuckd ¢ TpakaaHuHOM. O JaHHOM peleHUH
YBEIOMJISICTCS TpakIaHUH, HAIIPAaBUBIINKA 0OpalleHue.

5.9. B ciyuae eciu OTBET MO CYIIECTBY MOCTABJIEHHOTO BOIPOCA B OOPAILEHHH HE MOYXKET OBITH
naH 6e3 pasrialleHusl CBEACHUM, COCTABIIAIOMIUX OXpaHsieMylo ¢eaepalbHbIM 3aKOHOM TalHY,
rpaXJaHUHy, HalpaBHBIIEMY oOOpaleHue, cooOLaeTcss O HEBO3MOXKHOCTU JaTh OTBET I10
CYILIECTBY B CBSI3U C HEJJOMYCTUMOCTBIO pa3rIallieHHs] YKa3aHHBIX CBEICHUM.

6. Cpox paccmoTpennst o0pameHus.

6.1. Cpok perucrpanuu nucbkMeHHbIX oOpamenuii B IOY ¢ MOMeHTa MOCTYIJICHHUS — He Ooliee
Tpex AHEH.

6.2. TluceMeHHbIE OOpalieHUs TpakIaH IO BOMPOCAM, HE OTHOCAIIUMCS K KOMIIETEHIIUU
JOY, B cpok A0 nOATH JAHEH €O [JHS WX PErucTpalyd NOHJIEeKAT TNepeagpecalud B
COOTBETCTBYIOIIME OPraHU3allMd WJIM OpPraHbl, B KOMIIETCHIIMIO KOTOPBIX BXOJIUT pEIICHHE
MOCTaBJICHHBIX B OOpaIICHMH BOIMPOCOB, C OJHOBPEMEHHBIM YBEIOMIICHHEM Tpa)KIaHWHA,
HaIMpaBHUBIIETO OOpaIIeHHe, ONepeaipecalfii ero 00paIieHus.

6.3. B cnydae, ecnu rpakJaHWH B OJTHOM OOpaIlleHUW CTAaBHUT PsJi BOIPOCOB, paspelieHue
KOTOPBIX HAXOJUTCA B KOMIETCHIIMM pPa3IUYHBIX OpraHU3alMil WM OPraHoB, KOMUHU
oOpatieHusi JOJDKHBI ObITh HAaNpaBlieHbl B TEUYEHHE MSATH JHEH CcO JAHS PETUCTPalUU B
COOTBETCTBYIOIINE OPraHU3AL[MHN UJIU OPTaHBbI.

6.4. OOmwMii CPOK pacCMOTPEHHS MUCHbMEHHBIX OOpAIICHW TPaKIaH - TPUIAIATHIHEH CO JTHS
perucTpanyy MUCbMEHHOTO 00paIeHHUS.

6.5. OOpareHue, MOCTyNHBIIEE MO BOMPOCAM 3AIIUTHI NMpaB peOCHKA, 3alIUThl HACENCHHS U
TEPPUTOPUIN OT Ype3BBIYAMHBIX CUTYallMi, B TOM 4HcIie oOecrieueHus 0e30acHOCTH JII0eH Ha
BOJIHBIX 00BbEKTaX, paccMaTpuBaercs B TeueHue 10 1Hel co THS ero perucTpammy.

6.6. B cnydasx, TpeOymoIMX TMPOBEACHUS COOTBETCTBYIONIUX TMPOBEPOK, H3YUYEHUS U
UCTPEOOBAHMS JOTOJHUTEILHBIX MaTEPHUaoB, MPUHATUS APYTUX MeEp, CPOKU PACCMOTPECHHUS
MOTYT OBITh B MOPSAIKE UCKIIIOUEHUS MPOAJICHBI PyKOBOJUTENIEM (3aMECTUTENEM PYKOBOJAUTEIIS)
JIOVY ne Gosnee yem Ha TpuauaTh nHel. [lpu 3ToM B TedeHue Mecsa ¢ MOMEHTA MOCTYIICHHS
oOpallleHusi ero aBTOPY HMUCBMEHHO COOOLIAeTCsl O MPUHSTHIX Mepax M O MPOJJICHHH CpOKa
paccMoTpeHHs 00paleHHUs.

6.7. Ilpm MHIUBHIYyaTbHOM YCTHOM HMH(MOPMHUPOBAHWU TpaxkaaH (10 TeiaedOHY WA JIMIHO)
corpyaauk MJIOY, ocymiecTBistomuid MHPOPMUPOBAHUE, TA€T OTBET CAMOCTOSTENBHO IPH
oOpallleHuu TpaxaaHuHa. Eciau coTpyqHUK, K KOTOpOMY OOpaTHIICS Tpa)<JIaHWH, HE MOXKET
OTBETUTh Ha BONPOC CAMOCTOSITEIBHO, TO OH IMpelylaracT TpakIaHUHY OOpaTUTHCS B
MUCbMEHHON (opme, MO0 HA3HAYUTH APyroe yAoOHOe AJis TpakJaHUHA BpeMs IJIs MOJTYUYeHHS
uHpOopMaIuu.

7. JIuunblii npuem rpaxiaan B JOY.



7.1. Oprauusaiys TMYHOTO PUEMA TPAXKIaH.

7.2. JluuHBId TpHMeM TpaxkaaH ocylecTBusercs 3aseayromeil JIOY B cooTBETCTBHH C
rpaduKoM mpuéma rpakiaaH, yrBep:kaeHHbIM 3aBeaytomneit 10Y.

9.1.2. B ciyuae oGpauienus rpaxaanuna K 3aseayromeit JIOY mo cpoYHoMy ¢ TOUKH 3pEHUs
rpaXJIaHWHA BOIIPOCY, TO MPUEM AAHHOIO IpakJaHWHA ocyulecTBisercs 3aBenymomei JOVY B
Onmkaiiiiee BpeMsl HE3aBUCUMO OT YTBEPKAEHHOIO Ipaduka npuéma.

9.1.3. I'paduk mpuema rpaxman 3asenyromeii JJOY pasmemaerca Ha OQHIMAILHOM CaiiTe
JOVY u Ha uHOPMAITMOHHOM CTEH/IC.

9.1.4.Tlpu nuuHOM npHeMe TpakIaHMH NPEXBABISET JOKYMEHT, YIOCTOBEPSIONIMIL €ro
JMYHOCTBH (TacHOPT, BOCHHBIN OUJIET, a TAK)KE UHBIE TOKYMEHTBI, yIOCTOBEPSIOIINE TUYHOCTh, B
COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickoit @enepanun).

9.1.5.Bo Bpems JIMYHOrO NpUeMa TPaXKIAHUH JeTaeT YCTHOE 3asBICHHE JHOO OCTABJISET
IUCbMEHHOE OOpallleHHue MO CYLIECTBY 3aJaBacMbIX MM BOIPOCOB, B TOM 4YHCJIE B IEIAX
IPUHATUS MEP MO BOCCTAHOBJICHUIO WJIM 3alllUTE €r0 MM BOCIIMTAHHUKOB HApyIICHHBIX IPaB,
CBOOOJ] M 3aKOHHBIX MHTEpEcOB. MaKCHUMaJIbHO JONYCTUMOE BpeMs JHMYHOIO IpHeMa
IpaX<IaHWHA HE JI0JKHO NMpeBbIaTh 30 MUHYT.

9.1.6.Vcrubie obpaleHnst rpakaaHuHa PETHCTPHPYIOTCA. B Cilydae € M3JIOKEHHBIE B
YCTHOM oOpameHun (akThl M OOCTOSATENBCTBA SABISIOTCS OYEBUIAHBIMH W HE TPEOYIOT
JOTIOJTHUTEIHPHON MPOBEPKH, OTBET Ha OOpaIlleHHe C COTacusi TPaKIaHWHA MOXKET OBITh JaH
YCTHO B XOJI€ JJMYHOTO MpHeMa. B oCTalIbHBIX Cllydasx JaeTcsi MUCbMEHHBIH OTBET IO CYIIECTBY
MOCTABJICHHBIX B TUCEMEHHOM OOpAIlleHHH TPayKIaHIHA BOIIPOCOB.

9.1.7.TlucemMennble obpallleHHsi TPaXKJaH, NMPUHATHIE B XOJAE€ JHMYHOIO IMPUEMA, MOIJIEKAT
pETHCTPAIlH U PACCMOTPEHHIO B COOTBETCTBUH € HAacTOAMINM [lopsiakom.

9.1.8.Ecnu B X0/1¢ TMYHOTO MpUEMA BBISCHAETCS, YTO PEIIEHHE TTOAHMMAEMBIX TPaKIAHHHOM
BOMIPOCOB HE BXOAWUT B KommereHuio JOY, rpaxkmaHuHy pa3bsICHAETCS, Kyla M B KaKOM
MOPSIZIKE MY CIIETyEeT OOPaTUTHCHL.

9.1.9.B xozme nM4HOro mpHemMa TPaXAaHUHY MOXKET OBITH OTKA3aHO B PACCMOTPEHHHU €TO
oOpalleHusi, ecii eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTAaBJICHHBIX B OOpalieHUU
BOTIPOCOB.

9.1.10. Yuer (perucrparms) yCTHBIX 0OpaLIEHUH TPaXKIaH U CONEPKAHNE YCTHOrOOOpAIIEH S
3aHOCSATCS 3aBEAYIONICH JINO0 YITOJIHOMOYEHHBIM B JKypHAIT JITYHOTO TIPUEMA TPaXKIaH.

9.1.12. B o0s3aTenbHOM MOPSIKE KypHAT JHUYHBIX OOpaIleHUH TpakAaH JOKEH BKJIFOYATh
CIIETYFOIIIE PA3IEIIbL:

- nara oOparieHus;

- ®.1.0. obpaTuBmIerocs;

- agpec (aKTUIECKOTO MTPOKUBAHUS;

- TeMaThKa oOpaIicHus;

- @.1.0. ¥ 10IKHOCTh YIIOJITHOMOYEHHOTO 32 PACCMOTPEHUE;

- pe3yJIbTaT pacCMOTPEHHS.

9.1.13. B ciyuae ecnu ycTHBIC OOpallleHHs IPaXKIaH MPUHUMAIOTCS 110 Tele(pOHY, 3BOHUBIINIT
MPEAYNPERKAACTCS O TOM, YTO B IEJsIX coOmoaeHus TpedoBanuii denepanpHOoro 3akoHa ot 27
utonsg 2006 r. Ne 152-®3 «O mnepcoHaNbHBIX AaHHBIX» Pa3rOBOpP C HHUM 3alMCHIBAETCS, a
colepkaHue Oecelbl OTPAKEHO B JXKypHaJle B COOTBETCTBUHU C HACTOSIIMM [lopsakom u emy
JAI0TCSl YCTHBIC OTBETHI MO BOIPOCAM, BXOSIIMM B KOMIIETEHIMIO 00LIC00pa30BaTEIbHOTO
YUPESKIACHUS.

9.1.14. Peructpupyrorcs yCTHbIE OOpaIlleHUs] TPaXKaaH, MPUHATHIC MO TeiedOHy, BIKypHAe
111 pabOTHI C MUCbMaMH U 00pALICHUSAMH TPaKIaH.

9.2. Cpox OXuaaHus 3asgBUTENsI B ouepeAu mpu JuuHOM oOpamennu B JIOY He momkeH
npesbimiaTh 20 MUHYT.

10. Opranusanusi 1eJIONPOU3BOACTBA.



10.1 OTBETCTBEHHOCTH 3a OPTAHM3ALMIO U COCTOSTHHUE JEIONPOU3BOJICTBA [0 MUCHMAM M YCTHBIM
oOparnieHusIM TpakKJaH BosjaraeTcs Ha 3aBeayromiero JJOVY.

10.2. 3aenyrommii JIOY opraHusyeT BeJ€HWE JKypHada Uil pabOThl C MHCbMaMd H
0OpaIleHUAMH TPaK1aH, *ypHala JHYHOTO IpUeMa TPaKIaH.

10.3. 3asenyrommii JIOY ocylnecTBaAsET XpaHEHUE W UCIONB30BAHUE B CIPABOYHBIX U MHBIX
[EeJSIX TMPeUIOKECHHIMA, 3asIBIICHUHN U 5KaI00 TpakIaH.

10.4. OTBeTCTBEHHOCTH 32 COXPAHHOCTH JOKYMEHTOB IO OOPAIEHHAM TPaKIaH BO3JIATracTcs
Ha 3aBenyromero JJOV.

10.5. VcranaBnmuBaeTcss CpoK XpaHEHHs NPELIOKEHHM, 3asBIEHWH, JKaloO TIpakmaH M
JOKYMEHTOB, CBSI3aHHBIX C HX DPAcCCMOTPEHHEM WU paspelieHueM — 5 jer. B HeoOXoaumbIx
CllyyasixX SKCIIEPTHOM KOMHCCHEH MOXKET OBITh MPHHATO pelIeHHe 00 YBEIWYEHUU CpOKa
XpaHEHUs WIX O TIOCTOSTHHOM XpaHeHUH HauboJiee LIEHHbBIX MPeI0KEHUH rpaXkKaaH.

10.6. Tlo ucreyeHMM YCTaHOBJEHHBIX CPOKOB XPaHEHHs JOKYMEHTHI MO MPEIIOKEHHUSM,
3asiBJICHUSM U KaI00aM Tpa)KJIaH MOJIeKAT YHUUYTOKCHHIO B COOTBETCTBUHU C YTBEPIKICHHBIM
®denepanpHoit apxuBHOU cyk00i Poccun06.10.2000 r. IlepeuneM THIIOBBIX yIPaBJICHUYECKUX
JTOKYMEHTOB, 00pa3yIOIMXCSAB IEATEIIbHOCTH OpraHU3aliy, C YKa3aHUEM CPOKOB XpaHEHHUSI.
10.7. Xpanenue nen y ucrosHUTENEH 3aIpeEIIacTCs.

10.8. O6pamenus rpakaad MOryT HalpaBIATECS B apXUB 0€3 PAacCMOTPEHHMS, €CIHM B HHX
COACPIKATCA PpaCCYXKACHUA I10 HU3BCCTHBIM Hp06HeMaM WM TOAHUMAIOTCA YIKC PCHICHHBIC
BOIIPOCHL, HE TPeOYyIOIME MOMOIHMTEILHOIO PACCMOTPEHHMS, a TaKkKe OECCMBICIEHHBIE MO
COJIEPIKAHUIO.

10.9. Pemenne o cnucanuy yka3zaHHBIX 00panieHnii NpMHUMAET 3aBeaytommii MIIOY.
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®opMa KAapTOYKHU JIMYHOI0 NPHEMa IPAKIAHHMHA
MYHHMIMIIAJTbHOE JOLIKOJIbHOE 00pa3oBaTe/IbHOe yupexkaeHue PazanneBckuii jeTckuii cajg
Kaprouka
JIMYHOI0 IPpHeMa IPaKAaAHUHA

CBenieHuEe 0 3asIBUTENE:

(®.N.0.3asBuTENS)

(HO‘ITOBBIﬁ aZipeC MCCTa JKUTCIILCTBA Fpa)K,I[aHI/IHa)

IIpueM ocyniecTBIIsI:

( TOIDKHOCTB, (haMIUTHS, THUATTAATIHI)

K[}&TKOC COACPKAHNUE YCTHOT'O 06[QageHI/I}I T'paXXJa1aHHWHAa:

Pe3ynbTathl yCTHOTO OpueMa:
JlaHo ycTHOE pa3bsiCHEHUE:

[IpunsaTO MCcbMeHHOE OOpalieHne IS Tepejay Ha pACCMOTPEHHUE B!

(MOMKHOCTS JINTIA , TPOU3BOAMBIIIETO JIMYHBIN TIPUEM ) (nmoamuce)
(bamMuIUs ¥ MHULTAAIIBI)
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